Claim Number 


ICO. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 


[Name |Job Level| Payroll NO. | Department - 


Christopher Graham l | | | Chief Executivi | 


Usual mileage to work 


— — - ———— — | 
T t i ime ri r lure pnt before i Emrin i tis TT I l zm X T rn hu 
1 { iare ui Ea rari 
| M j g I l | 
— ——————— — ———— = c —— — -s — — -—- = uM 


Full details of journey and | | | 
charges. — | Mode of | Car mileage | Receipt 
travel [ STD | PTR | attached *| 
| 
| 


ca € — —— ÀJ 
| I | 45p | 25p |E pl isi 
Tr T1. Li L TUT 1 [TY ro Li E rt | T | i 
- D, Ü if EA jl | z | It "E catcn t n | of on ] | 2 .60| 1 | 
Subsistence aim ida h | | | | 
akin unt LI CCCILH n | 
l — n = - — = - * * 4 
Le 1 unting f ] . i 
2000 attached for reference 0.751 2 
——À9 —— - — — = $ 


eee 
| 
e — 
| 
= 
* 
b d 


| = | a | 
pa T— | l J 
1 | 
' | | | | 
| | 
O09 bas. | TAL | S dz ll ee | sub-total f dass 3.35] : 
Other incidental expenses (e.g. telephone, postage) 
j| i — T — — -— * 
| | | 
total amount claimed| | 3.35 
less cash advances received 
== == a MONE Claime for payment! «^ 3.35] | 


If this Journey nas incorporated an overnight stay at a hotel could you please note or append any comments 


IL positive or negative) about the standard of the accommodation 


— ———— —— —= 


DECLARATION 


I declare that the expenses ciaimed above have been actually and necessarily incurred by me in accorda 


with the Information Commissioner Expenses Guide 


Receipts must be provided for subsistence claims and attached to the back of this form 


I| i 
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Claim Number 


ICO. EXPENSES CLAIM 


All expenses MUST be claimed in accordance | with the Expenses Guide available on ICON Finance Section 


Name ni L A 7 2 ob Gavel Payroll NO: | "Department | 
Christopher Graham - — == u EN | | Chief Executive 


Usual mileage to work 


i | j 4 | Lary pit i T" FI tr r1 | F I | 
; i Fa j ian. “Tha 
EX I VOU are unmsiuri INANE s | 
= qu 


Full details of journey and 
(charges. 


LES Recelpt 


attached * a 


4 A E me 


19/06/2014 
|stat on (50% of actual receipt) Bus | | |] 00| ] , 
? i | | 1.37 3| 
| | | | 
| 2 / .40 | ] 


 sub-total| 


| 


total amount claimed| — 52.51| ELAT 
less cash advances received| 
| 
amount claimed for payment| — 52.51|C- 62 


i — mm 


| zu - = — Sc LLT 
it this journey has incorporated an even stay at a hotel could you please note or append any comments _ 
(pc 


jositive or negative) about the standard of the accommodation. _ 


DECLARATION eer 
II declare that the expenses claimed above have been actually and necessarily incurred Dy me in accordance 
with the Information Commissioner Expenses Guide 


=, 
T 
= 
E 
= 
= 
1 
= 
= 


* Keceipts must be prov 
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li no DreakK down it DroWVvIDedg DiE&ase add a Driel (Ie 5i MELOT or Ene item 


Claim Number 


ICO. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 


[Name [Job Level| Payroll NO. | Department _ 


i "Ls P 
3 e" 


GHIS Jf Mec ft la Ë AJ IA ey | 


i. = b t hs. Lá rl ‘i t 
Usual mileage to work | 
NB - Only mileage in excess of your usual journey can be claimed. Please make the adjustment before entering into the STD mileage box, ref 
expenses Guide if you are unsure. Thank yi 


= | Receipt] 


attached * 


Full details of journey and | 
[Date a | Time charges. | __| Mode of | Car mileage 


— [Depart ; : — | travel | STD | PTR 
Legi sU! Ez act cet I e a ri Joni E er 


| Food on train on return from London | | 
117/06/2014 |0645 2000 (omitted from previous claim) 1.80 | 
= = = 5 —— — = ——$ H 


A 
mj 


19/06/201 


P, 3 / O yf 20 j A 


T 
+ | * 
laxi rom onice to airport taxi | Al | 5.00 2 
| 


|| | 
| 1 | | 


Other incidental expenses (e.g. telephone, postage; | 


a * Li 
| | | 


total amount claimed| 39.10 


less cash advances received 


| | 

= . amount claimed for payment} 39.10) 

If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
(positive or negative) about the standard of the accommodation 


IDECLARATION ei 
Il declare that the expenses claimed above have been actually and necessarily incurred by me In accordance 
with the Information Commissioner Expenses Guide. 


i LE m x i rr > [| F j i M br 4 | ITI = L| kk bs į ej " r i z 
Heceipts must be provided for subsistence claims and attached to the Dack of this form 
| P ; 1 ; i FÜÁ g 7 m pp "TF. F 4 z i 
1 o break down is DI Video DIPast add a brief des ription or tne iten nsumegd. Nank vi 


ico. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 
Name i SN Job Level| Payroll NO. | Department 
| 


[Christopher Graham  . | | | Chief Executive 


Usual mileage to work 


| HB. - Only mileage in excess of your usual Journey can be claimed. Please make the adjustment before entering into Ene stl ll&age I f re 
ERT ense Wae IT u are unsure Thank VOLI 


|- "muy Full details Pe pera and è o= = [Mosea | 
Date Time charges. E | Mode of | Car ulead: Receipt 


[IERI r Sapa pe) lS 22 | Casp | | 25p- ela ea 


8/06/2014 11915 - IFood on trail 
e A ELE TIE RAE 
09/06/2014 |- 2000 Returned I 
M Es i MÀ À&——MMÀ—————————————————— 
11/06/2014 |0815 s Foo d on train W 
E T Foot n train on way Da F 
b 


— mcr ar —— 


—a ——-— 
a gue I5 whens 


vent in Mancn | 
———— — -———— — s: + -4 
: : . A "Er 4 | E | 
| Food on train on way to London | e 95] J 
$ —————— m —À ee a = d c4— 
| | I rain ticket from home to = | 
Wien vum : e 
117/06/2014 |catch train to London 2.60 6 
LAE Fil! Mara i rr [- L| | i 
[ CU 3 
IFood on train on way to | 4./ aj / 
4 - = » L| x — l ] 
ie = — — | 
| | 


ASI [PSUs Me ete a EE 27:40. 


(Other incidental expenses (e.g. telephone, postage) 


total amount claimed| 


less cash advances received 


amount claimed for payment! 


If this journey has incorporated an overnight stay at a hotel could you please note or append any comments. 
(positive or negative) about the standard of the accommodation. 


[DECLARATION 


II declare that the expenses claimed above have been actually and necessarily incurred by me in accordance 


with the Information ileommissioner Expenses (Guilde. 


* Receipts must be provided for subsistence claims and attached to the back of this form 


T p jl» sus " ^ = j 21 1 a 4 Y = > = ajo = SF al re AFLAR AE Ro rac 
li o break down is provided [ lease add a brief FES COCO gi the Items 


"TL. 2/,086 e/m 


Claim Number 


ICO. EXPENSES CLAIM 


All exi enses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 


Name .—— Job Level| Payroll NO. | Department - 


iChristopher Graham 3 | | Chief Executive 


Usual mileage to work 


LXDensss 12 i1 you JU are | ' unsure. Thank y 


Date | Time _|charges. = | Mode of | Car mileage | Receipt 


"pnm Bep sine je ———— — —— travel Pere | .. attached *| 


-Ep | Am rL l E oe 45p | op |£ PI 
| EUR EXPENSES ii | 
T 1 teft tne office to go to alrport to Tly to | — 
IU Z /06/. 2U14 ]1)oUU [Brussel | 
a e E N i einai den = —— | - 
| | [subsis nce rate tor dinner — — MH | 
Lunch in European Commission | 
03/06/2014 canteen | | | ] 
E OO T | IF: Od at airpor t awaiting retuli ri flight B | | ] 5 
[2155 (minus alcohol) | | | 7 
[MM HP | Left the office to qo to airport to fly to | | | | 
()4 O6 '014 1 60 | >trasboure | Amsterdam | | 
p [Ta i from airi T to Council of Euroi |! ! | | 
05/05/2104 | (after flight delayed to next day Taxi | | 30.00 3j 
Taxi from Council of Europe to hotel raxi | | /.50] 4 
g | | Taxi from hotel to airport for return | — ' | i e 
06/06/2014 | | Flight |! a» | 50.00 | 5 
€—— . | Food at Strasbourg alrport awaiting — | | | | S] 
| flight hiphol | | 6.70 6 
“<= = n d at Schiphol airport awaiting | — 1: | | 
| 11100 flight to Manc hester | | 9.95) / 


Other incidental expenses (e.g. telephone, postage 


total amount claimed; 180.55) — e a am 


less cash advances received | 


amount claimed for payment} 180.55)  — |c—E— 
If this journey has incorporated an overnight stay at a hotel could vou please note oi append any comments 
{positive or negative) about the Standard of the accommodation. 


ee ol — a a NR EEE S — F 


* Receipts must be provided for subsistence claims and attached to the back of this forn 


ico. 


All expenses MUST be claimed in accordance with the Expenses Guide LÁ on ICON Finance Section 


Name 


Christopher Graham 


Usual mileage to work 


of your usual journey can be claimed. Please make the adjustment before entering into » & TD mileage box, refer to the 


„Expens es Guide If you are unsure. 
Date EE 


PEERS [teat = ase | see 


Thank you 


Faxi from office to airport to catch | | 
02/06/2014 |1600 flight to Brusse | Taxi | 14.00 i 
i —| - | — =3 z 
03/06/2014 | j 2155 ya laxi from al PM ort to home |Taxi | | 15.00 2 
104/06/2014 600 | - ight to Strasbourg (via Amsterdam) ITa xi | | | 16.00 3 
: 4 = ——— eee 4 
06/06/2014 | Taxi from airport to office | Taxi | | | 15.00 4 


| 4 
| 


l O SO ——+-— 
1 


PRs Pa oe aces oe eee Poe lel 


[Other incidental expenses (e.g. telephone, postage) 


total amount claimed 60.00 


less cash advances received f 


amount claimed for pa ment! 60.00 


lif this journey has incorporated an i overnight Stay at a hotel could you please note or append any comments 
(positive or negative) about the standard of the accommodation. 


* Receipts must be provided for subsistence claims and attached to the back of this form. 


no break down is provided please add a brief description of the items consumed. Ihank you. 


ico. EXPENSES CLAIM 


„All expenses MUST be claimed in accordance with the Exg enses Guide m on ICON Finance Section 


Payroll NO. | Department 


Chiel Executive 


Only mileage in excess of your usual journey can be ciaimec Please make the adjustment before entering into the STD mileage box, refer to the 


i E xpenses Guide if you are unsure Thank you 
Full details of journey and A 
Mode of Receipt] 


charges. ar mileag 
| travel [ STO | PR | attaches | 
ii RTS Vaso: [E p | 


Tight from Shannon to Manchester - | 
03/06/2014 see attached itinerary | eee | o 3L 37| 1| 
| ight to return direct from Dublin | 
after BIIDPA meeting would cost 
—  I£55.24, actual flight cost less than | ERE | 
i | 
| this | | 
| | | 
| | [ | - ] | 
| 
| | | 
| — ilt = — — — — — 1 |l f] 
| | 
| —— —— ————————————— =o 
| ro be recharged 
á iü T ——_—— " = 2 SSS = "— — 
| Cost of TU one calls from home | | 
| telephone - see attached invoice | 2 
| which has already been signed of pas i i | | 
returned to Finance | 


Ea REE Se eee 


[Other incidental expenses (e.g. telephone, postage 


total amount claimed |- 
less cash advances received 


amount claimed for payment 


lIf this journey has incorporated an overnight stay ata a hotel could you please note or append any comments 
jositive or negative) about the standard of the accommodation. 


DECLARATION zu EENEN 
I declare that the expenses claimed above have been actually and necessarily incurred by me In accordance 
with the Information Commissioner Expenses Guide. 


* Receipts must be provided for subsistence claims and attached to the back of this form 


* If no break down Is provided please add a brief description of the Items consumed. Thank you. 


Name 


If this journey h 


ICO. 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 


Christopher Graham 


Usual mileage to work 


r $i 
DOsitive 


Time. 


m — G 0 Le 


. - 4 
A $ 4 IAO i 
LU d o6] LIES = 
LT LL. J. 
I 
i 
' 
Ü] i 
a 
pi 
| 
16 
4 


15 In col | Ju]. até 


i r "71. 
or Hegative) apon 


DECLARATION 


I deci 


ev E 


that the exr 


‘information 4 


must 


i 


Bl 


_| Depart | Arrive - 


— |Full details of journey and 
charges. 


EXPENSES CLAIM 


nth 
J |! 
: d as 
1 I 
| 
- 
I 
g 
| 
L 
| 


ird of 


Ja i Cave rniant ;T 


WW ata note! could 


I 


Claim Number 


Job Level| Payroll NO. | Department 
| 


——— = = + 


rr d | 
ommodation 


Mode of |Car mileage| — ^ — ss 
travel | STD | PTR. . attached * 


E AE, E gm 2 i 
| = T | 45p | 25p JE Pp! 
| Leh a i | 
I ] | 1l BE T F | *l | | 
x: E = ~ + i ' 
| n | fi | 
= 3 r 4 1 | 
| | 
LI £ à HS , | 
i a i Js T | 
| ke bu e h 10.00 | 
| Ll re a i a] a A 
| 
$ | 
| 
| 
| | 
— = na | t 2 | | = 
es sub-total] 0! o| 20.25 


total amount claimed | 20.25 


less cash advances received | 


. amount claimed for payment) 20.25] 


VUL please nore 


rappend any comments 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 


| Job Level| Payroll NO. | Department 


‘Christopher Graham 


Chief Executive 


Usual mileage to work 


NB - Only mileage in excess of your usual journey can be cdaimed. Please make the adjustment before entering into the STD mileage box, refer to the | 
Expenses Guide if you are unsure. Thank you 


Mode of 


Depart | Arrival 2 Fut E ee 72705 9 reer travel | 
Taxi from office to airport to catch | | | | "E 
flight to Berlin 


ITaxi from airport to home 

[FI )aggage charge for flight 

from Manchester to Paris on 19 June 
(half of total cost minus baggage 

charge = £134.26 + baggage charge 


|. || 
|] of £15.09 = [83.12 = | | 
| 


Other incidental expenses (e.g. telephone, postage) = 
deduct £11.90 (see attached for amount to 
be reclaimed from GPC card expenditure 


total amount claimed 
less cash advances received 


en 1 d AA S amount claimed for payment 
If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
positive or negative) about the standard of the accommodation. 


DECLARATION. ~ 
declare that the expenses claimed above have been actu 
with nformation Commissioner Expenses Guide. - 


* Receipts must be provided for subsistence claims and attached to the back of this form. 


* If no break down is provided please add a brief description of the items consumed. Thank you 


ico. 


Chief Executive 


e_ 


STO milane he refer ti 


NB - Only mileage in excess of your usual journey can be claimed. Please nm iake the adjustment before entering into tne = nileage box, refer to the 
cá Expenses Guide if yo )u are unsure Thank you. > 
| | | 
Date — | | Mode of Carm mileage [Xem Receipt 


[ | . . Bepart| Arrive | E 
pat Arrive [a 


Ki attached *| 


iacit 


al Ae 


H 


ils (omitted from zj 
previous « aim form #83489) | 


tail ticket in Brussels (omitt ed from 


previous claim form #83 489) 
+ = 


m————— 


10/04/2014 


(12/04/2014 50 - Bus ticket from airport to hotel 


| 2 


[13/05/20 14 | |2345  |Bus ticket from hotel to airport 


TS m a | | | | 
E e Per o 22:20] | 


| 
Other incidental expenses (e.g. telephone, postage) A t | 
I. — zal . 


total amount ES 
less cash advances aU id 


amount claimed for pa ment| 


| If this jou rney has incorporated an overnight stay at a hotel could you please note or append any comments 
(positive or negative about the standard of the accommodation. 


[DECLARATION | | 
II declare that the expenses claimed above have been actually and necessarily incurred by me in accordance 
with the Information Commissioner Expenses Guide. 


* Receipts must be provided for subsistence claims and attached to the back 


ided please add a brief description of the items consumed Thank you 


f this form. 


A P i =, ae Ai 54 *» Le T 
If no break down is prov 


ico. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide ee on ICON Finance Section 


Name Pa [Payroll NO. [ Department - 


‘Christopher Graham . . — - | Chief Executive 


—— 


Usual missae: to work 


NB - Only mileage in excess of your usual journey can be claimed. Please make the adjustment before entering into STD mileage box, reler to 


Expenses Guide if you are unsure. Thank you 


Date cha jes. Mode Car mileage Receip | 


[| Depart] Arrive| — f[ travel | STD| PTR| attached 
n- eR: Pe | | RAED ST Pre Sane Ds £k P| ASPIRE" [e e ersp[ e" - ] 


axi with delegates from Hilton 


1/4/14 1755 - ... JAirport hotel to central Manchester Taxi 40.00 1 
| Drinks during dinner (food charged to | 


" z CPC - see attached) 
| Taxi from central Mancheter back tc 
- Hilton Airport hotel laxi 


| D ii " a —T | =; b 4 73 F^ 
i Taxi from Hilton Airport hotel to home 


I Taxi 


RT Ge a ae ENGST SETA 


Other incidental expenses (e.g. telephone, postage) — = es ee LANG | 


total amount claimed 197.00 


less cash advances received 


amount claimed for payment 197.00| 


If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
(positive or negative) about the standard of the accommodation. 


DECLARATION —  — ES INT 5222: 
I declare that the expenses claimed above have been actually and necessarily incurred by me in accordance 
with the Information Commissioner Expenses Guide. 


Receipts must be provided | for subsistence claims and attached to the back of this form 
* If no break down is provided Diese add a brief description of the items consumed. Ihank you. 


All expenses MUST be claimed in accordance with the Ex penses Guide available on ICON Finance Section 


| Job Level| Pa roll NO. Dep artment 


| Chief Executive 


NB - Only mileage in excess of your usual Journey can be calmed Please make the adjustment before entering into the STD mileage box, refer to the 


Expenses Gi ul de i if you are unsure Than k you 


ee eee 


“wavel | STD | PTR Reene 
Imt Ta es E 


Te -ash tip fror n lunci with Antony 

16/04/2014 Porter and Kishor Mistry from 
=— ——— a ee velllance Cam era Commissioner's 

| | (office (meal paid for on GPC card) 


Hirai Tom NOME LO Ste 
asa gm 9 ri -X m a À a E lm, m 
24/04/2014 |0645 train to London 


ILunch in London 


a 


SS E —MM———— 9 


25/04/2014 |- Returned to office 


total amount claimed! 
less cash advances received 


amount claimed for payment 


lif this journey has Incorporated an overnight stay at a hotel could you please note or append any comments - 
|(positive or nec ative) about the standard of the accommodation. 


D iE m ————————'J]/J— = - 
è Receipts must be provided for subsistence claims and attached to the back of this form 
* If no break down is provided please add a brief description of the items consumed. Thank vou 


ico. EXPENSES CLAIM 


penses Guide available on ICON Finance Section 


‘Job Level| Payroll NO. 


| 


can be claimed. Please make tne adjustment Deore © 


Thank you 


= All expenses MUST be claimed in accordance with the Ex 
Name _ - L 


Chief Executive 


Christopher Graham 


Usual mileage to work 


Journey 


Expenses Guide If you are unsure 


Full details of journey and 


25p 


Subsistence rate for dinner 


09/04/2014 i : |Lunch 
- —_Tr--~-:~—~— 


Subsistence rate for dinner 


0/04/2014 | - | - 7e 


"ood at airport in 


i= = |return flight 


| nre | | 


EE | | | 


SST LE aoe i C0) 96.83 | 


Other incidental expenses (e.g. telephone, postage) 
| deduct 5 euros as 
|GPC statement 


er item 11 on attached p. E. 


total amount claimed 
less cash advances received, 


ayment 


amount claimed for p 
d any comments 


orporated an overnight stay at a hotel could you please note or appen 


if this journey has Inc 
(positive or negative) about the standard of the accommodation. 


DECLARATION | cam EA Saas ee SY. 
I declare that the expenses claimed above have been actually and necessarily 


* Receipts must be provided for subsistence claims and attached to tie Garn wr Clits Term 
* If no break down is provicec please add a brief description of the Items consumed. [hank you 


LA^ 


——— — 


‘Claim Number 


ICO. EXPENSES CLAIM 


|. All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 
Name .«—— Job Level| Payroll NC NO.| Department 


[Christopher Graham .— : | E | | Chief Executive | 


Usual mileage to work | 


=- —-———: meee = — — X —— — r 


Date | Time 


za rges. E | Mode of | Car mileage | 
Depart| Arrive | 


Sr — ae travel | STD | PTR 
| 4 45p | 25p 


| “Coffee on the train on tl | 
| 
A j d à 
1 Jaf? | | | Le, | |! AUCH T 
- + e - — a | 
| m in | | | 
+ - —— - p= — —— — L 
| ^i n Tl le ; n ] I Talali | | 
01/05/2014 11700 [occupancy room rate with breakfast 
LL — 4 i a l | 1 
| I | | 


IÓb/U' 014 |U645 | rood in Li IO! | l S.A 
: A 
| Uli | 4.50| 5 
| - 1 = = I T T 
— i 
| | tj a E ini | Ihe iral n the retuli n Id | | | SU D 
| | | 


—1 1.1 — T1 LLLI [. 
"EY aes mw m | (Son. t= | sub-total, ~ ol . 0 139.35] Te 


lOther incidental expenses (e.g. telephone, ostage) 
MO IGIENA a halle dd € 


total amount claimed|  139.55| 


nn 
less cash advances received| — l 


faa amount claimed for p RATE PAM = 


If this journey has inc Orpi rated an overnit ght Sic ay at a |. hote | cO ul j’ you please note or append any comments 
(positive or negative) about the standard or the act ommiodaation. 


DECLARATION. 


[T declare that the expenses claimed above have been actually and nec essarily Incurred by me in accordance 


| ooo ———wÀ——À]ÀQ—ÀM7—À— re 
eipts must be provided for subsistenct claims and attached to the back oT this 


E. 1 i r imam d E 171 "4 $ Pip Tu j i Ths [ 
r^ LY. i b A T pak ir f j j 4 re Y^? =. 5 $ 
| o break down is provided piea ICI dw! |I Hesr M OF LTM l nsummi niani 


ICO. EXPENSES CLAIM | E 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 


Ene ui ji ; Job Level! Payroll NO. Department 


[Christopher Graham MÀ E g l . m | Chief Executive 
Usual mileage to work | 


EXCess Of your usual journey can be claimed. Please make the adjustment before enter ng int 


Expenses C sulge L you are unsure Thi ank you 


Taxi from office to airport for CG/ | 
Vavid Smith/Hannah McCausland 


18600 Taxi from airport to home 


— ———————— - a= r ———M r— 


Other incidental expenses (e.g, telep hone, postage) 
—ÓÓ—M E | 


= L- | | | E JE ——- du 
| = | 
total amount claimed 32.00 ' 
less cash advances received || 
Yi 


amount claimed for payment 


If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
{positive or negative) about the standard of the accommodation, 5 


DECLARATION - : REUEES TH | | = a 
I declare that the expenses claimed above have been actually and necessarily incurred by me In accordan 


LISAT wwe E S CIEL CJLLOL ITECZLI LU UIG LaL. k Ü 1 WS rOrm 


t no break down is provided please add a brief description of the items consumed. Thank you. 
L s ] 


ICO. EXPENSES CLAIM 


All exp 


penses MUST be claimed in accordance with the Exi enses Guide available on ICON Finance Section 


Job Level] Payroll NO. | 


Dep partment 


Christopher Graham _ mu | | Chief Executive 
Usual mileage to work 


— — —— - € ke the adjustment before entering nto the STD aiaa — 
NB - Only Inneage in excess of your usua! Journey can De cla "ed Please m ake the adju: SUTMH before ente ring into the STD mile age box, refer to th 
XDel ; Gui de if you are ul Sure Thank y Ou 


"n 


STD “STD | PTR | attached 4 
ewe [stp | 


| [Coffee with Jacob during International 
02/04/14 | | Enforcement | | 4. d : 
| j axi (rom n Man chester a airport t hot tel tel to IL. - —— a EE | 
| home aite r event t dinner X : 
n ————: 


rood on the train Or the | Way to to a 
IC 04/ ‘OQ /04/ P J _loeas = London 


| um | T. AE a a | 
EE LS Nu - jeune ch in London | ach iE JJ. à | 
tT 


Tea during i meeting w ith Nick Pick Ies, : 
1900 Dig Brother Watch | 
z ‘Coffe ffee and tea during meeting wi th 
|1 145 Enid Rowlands (Non-Exec [ Jire ctor) | 


total amount claimed} 
less cash advances received 


ght stay at a hotel could yo 
of the accommodation. 


DECLARATION 


II declare that the expenses claimed above have been actually and necessarily incurred by me in accordance 3 
with the Information Commissioner Evnencas.Guida — : : 


; T CICITIS d acneg to Ene back of this form 
* If no break down is provided please add a brief description of the items consumed. Thank you. 


Claim Number, 


ICO. 
EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 


Name Job Level avroll NO. | Department 
y [ 


Lxeculive 


Simon Entwisle 


z a m 


Full details of journey and charges| Mode of | Car mileage | Los 
travel | STD  PTR attached 


45p 25p |£ p 


[Car | Ini claim 
[Train -"— [Pepa | 


a SEGIS e fral E E RO _ 
| =tockport to lintwistle i Car i no claim | 
dL SSS SSS 
| | | 
Tc - 
| | UU cre — = — —À — ÀS DN = | = 
| | | 
- — - a—À rm — T — — 4 —— E I—— à —— — 1 ——— 
- eee ee EE | — T—— : ——4 — Jc—À— 
— emm | | ae | 


—— ee — — » —L————À——————————— 
Wien: EN NEF COP Mg sub-total] o - e £23.60] - 
Other incidental expenses (e.g. telephone, postage) _ pP = = 


—— a ————— 


— i | a — —— 
| 


total amount claimed| — £23.60 
less advances received s 
mint Claimed for payment} £23.60) 
If this journey has incor porated an overnight stay at a hotel could you please note or append any comments | 
Positive or negative) about the standard of the accommodation. ——— ae T nmm d üc— "UN" 


DECLARATION 


d by me in accordance 


I declare that the expenses claimed 


with the Information Commissione 


Claim Number 


ICO. 
EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 
Name Job Level Payroll NO, | Department 


Simon Entwisle Executive 


p — — — 2 = = EMILE m mn — Á— 


Date Time Full details of journey and charges| Mode of | Car mileage Receipt 
| Depart| Arrive travel | STD PTR attached| 
jn. v E p 


=l ums EX TIT IS ] be pr - , Pur. 
deduct normal hame- to office Journey č 
} 


a OW 
l'inbwisHe to Penrith return 234 miles & | 
i J 1 
F 
1 
L 4, 


x Z 189.5 miles (Mgnt cost comparison 
11.06.14 1430 170 £144.43) 189.6 E£47.40 
5 ires pem ecu erii, = | | | 
1750 1005 Penrith to J) Et dinburgh | Rail | |no claim | 
= = ae! er VLA UE ERR kiss = beh ln ul Í | 
Ovel nigh t Radisson Blu Hotel Edinburgh | 
claimed by K Macdonald | 
IExpenses claimed: £3.14 | | E3.14] V 
MM = zs LILLE -E — MG E = 
12.06.14 Attending DP Conference, Edinburgh | | 
1650 1930 F dinburgh to Penrith F ail no claim 
— —— —— — ae = + — 
13.06.14 1130 1415 {Pe nrith to Tintwistle (see above) 
19.06.14 0615 Tint Ww istle to Stockport Car C Cle aim 
Stockport to London Euston return / 
1515 meeting with various MO) officials Rail | pre-pe sic] 
| 
Expenses claimed: £3.25 + £4.35 | £7.60|" 2 
|| | 


| sub-total 0| 


Other incidental expenses (e. g. telephone, postage) 


total amount claimed| £58.14 


less advances received 


If ti this journey has inc Orpo ated an overnight stay ' at a hotel could you please no te or “or EDU any comments 
(positive or negative) about the standard of the accommodation. 


DECLARATION | um Epp = 
I declare that the ex ‘Dens es claimed bi we have been actually and necessarily incurred by me in ac ‘cordance 
with the Information Commissioner Expenses Guide. 


a ———— maaa 


information Commissioners Office 


d. : rs à wer m s ng " TF i rum SVS d 
oOmon f niwisle I XDersecs t laim June 2U14 


—— — 9*8 m RU n ! " 49809 


All expenses MUST be claimed in accordance with the Ex penses Guide Seva on ICON Finance Section 


Ego Level! Payroll NO. | Department. 


Daniel Benjamin Corporate Services 


Usual mileage to work 


HB - Only mileage in excess of your usual Journey igo be claimed sige make the adjustment before entering into the SITU mileage Dox, refer to tne 


Expet nses Guide ou are unsure. Thank you 


bus | Car mileage Em alt 


[spare | arrive | travel [sro [rm | etached 
Tea a a a ONIS | 45p | 25p |E 2| 


[10.04.14 


if this journey has incorporated an overnight stay at a hotel could you ES note or rappend any comments 
(positive or negative) about the standard of the accommodation. - 


DECLARATION — 
| declare that 


* Receipts must be provided for subsistence ¢ ‘aims and attached to the back of this form 
" If : |o break down is provided please add a brief description of the items consumed. Thank you 


Claim Number 


p expenses MUST be claimed in accordance with the Expenses Guide availabie on ICON Finance Section - 
Name | Job Level| Pay rol! NO. | Department 


| 
[Daniel Benj amin " f | H | - nE - 


orporate Services 


Usual mileage t to work | 


Only mileage in excess of yUUr usua! Journey can be claimed, Please make the Iidlustment befori enterir nto the STD 

= ] Expenses Guide If you ar re unsure. Ii ank you 
Date seed EAT i rc , Mode of | Car "erp pde "mu 
|-— SEI mU DERAPE er 3" EI travel attached = 


ravei from Wilmslow to | T T 
pene Rail | | 


|| Subsistence | 


anaon | 


— - = = = = - = ————— 
[——— MÁÓáÉ—M— X 1] o M M M o mm o PW 


[|] 
oa a aR STR ee teen NT 


Other incidental expenses (e.g. telephone, postage 


| | | 
E e M— " MEEN Mp MEME. ———— E es al —— 
| | || I 


total amount claimed! 
less cash advances received 


If this journey has incorporated an overnight stay at a hotel could you please TUS or ir apperid any comments 
(positive or negative) about the standard of the accommodation. 


DECLARATION 


| penses ceimed above have be 
with the Information Commissio) 


"p y - = iF - ha barrir n =.= Pi T = i 
UnG description of the items consumed. Thank you 


(positive or negative) about the standard of the accommodation. 


ICO. EXPENSES CLAIM 


All expenses MUST be claimed, in accordance with the Expenses Guide available on ICON Finance Section 


[Name | | Job Level| Pa 'roll NO. Department _ 


———————— P— M— ————————á—— =a — 


IDAVID SMITH | H | [s EXECUTIVE — 


M — ——— los—Ó—máÁ—— —  B———— = 


Usual mileage to work | 


NB = Günly mileage in excess i vour usua! Journey can De ca! med Please make the adiusument berore entering into the 5TD mileage box, refer Li 
Expenses Gulde if you are unsure Thank you 


‘Mode of | 


Deme [sro | pre | iens 


45p | 25p TER BLE 


SSS b b a ee 
Westminster e-forum seminar) | | 
— 1. a ——M Ee = | — 

| (Green Park to Euston Tube 2.2 0| 
E = E A eee seer EEE ————M————— 

| | 
Euston to Stockport ITrain | 

SS —— rm SS SSS eee mv; —— ad M: — t = 


| 16:20 a kport to Home - | Dus | | 2.60} y es ] 


nn MEMMEGKN NE TH TE EIN E 


subsistence | 22.30 


3 
Se ae eae Eu uu ESENTIUM 


Other incidental expenses (e.g. telephone, postage, 


total amount claimed | 


less cash advances received 


amount claimed for payment 
If this journey has incorp iorated an overnight stay ata hotel could. you please note or append any comments 


DECLARATION | 
II declare that tne. expenses claimed above have been actually and necessarily incurred by me in accordance 


z T 


Kecelpts must be proviaed ror SUDSISLENCE Cialis dic] aiLaLcriecu LU US DOC UI L 


add a brief description of the items consumed Thank you 


[Claim Number 


ICO. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 


Name | Job Level| Payroll NO. Department 


DAVID SMITH | H DP EXECUTIVI 


Usual mileage to work 


ig Fi zx I Eum ER sa z i ma "^ z à Fin " 5 an za zm ll DH a m or lx 4 ra i d unn k J^ FS T: P Aba Pha CTI: j 1 im 2 eee Pa Pia 
at l y Inmncauec HNI CXLCS» I yOurT usual ]joumey can De claimed FIEOSE Margt LM Sul SLT it before entering into the STI  ! COUE UA, TETE LU LIE 


I omm = Milde if 
EXDENSES Gutde if 


vou are unsure hank vou 


P apart farsi [raves | PIR [i 
MEEA CT aah esa BS 25p |E 


‘fice (WI 


| l'Office (Wilmslow) to Stockport rail | 
12/05/14| 14:25 | [station i Car | 11 A T 
| ICar parking ticket | | | 12.00| yes 
$ — — T—À——————— + — 
[Stockport to Euston, London | 
— — 8 Naa e trl tir er acs ett RÜGEN 
o_o innit orice = 0| 


| kgs MPO ES TAE IE CERES, 
| (Executive Networking evening) 


| Kniahtsbridge to Euston 
——— $ ———————— —-——— 
Euston to Stockport 


| Subsistence 


Other incidental expenses (e.g. telephone, postage 


total amount claimed 


less cash advances received| 


amount claimed for 


If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
|(positivelor negativa) abowt-the standard of the accommodation, 


DECLARATION 


* Receipts must be provided for subsistence claims and attached to the back of this form. 


E TÉ = — 2T di -i x lum mg rmm "FI, =al at ri m m gu] gm, de y pu E | =, Farac <i ge rf cri i33 ml lal 
If no break down is provided please add a brief description of the Items consumed. Thank you 


Claim Number 


ico. EXPENSES CLAIM 


= All expenses MUST be claimed in accordance with the Expenses Guide T on ICON Finance Section 
Name Payroll NO. Department 


IDAVID SMITH | E [ 4 H E = DP EXECUTIVE _ 


Usual mileage to work 


ii FT T. 7 a T "TT. ; xí 4 — -3 - nz mr F | i | D ne S J i 
ND nly mileage in excess of your usual Journey can be caime d. Please make the adjustment before entering into ine Si leage box, rerer 1 
Ex xpen: ps Guide If you are unsure ih ank vou 


E Full details iot aura’ and a 
Date Time charges. Mode of Car mileage Receipt} 


|n ew Depart rArriva:| 9: m 8-1 2-955] INL TEES" rava |"STO' | PTR! 
TA [= ESE 


23/04/14 10:50 Wilmslow to London [Train | | 
D. i aa! So ASIE EE — l4 8 2.021, 11 — a L E = 
| Euston to Charing Cross Tube | | 2.20] 
CO LLL LL —ÉÉÓÉÉÉ——— doo m 


| | (Technology Reference Panel) 
. e ——HáÓ — Es. = 


Charing Cross to Euston 


Other incidental expenses (e.g. telephone, postage S | po : - 


total amount claimed| 


less cash advances received | 


amount claimed for payment 
If this journey has incorporated an overnight stay at a hotel could you please note or append any comments? 
(positive or negative) about the standard of the accommodation. ii te d * 279 


DECLARATION | 
I declare that the expenses claimed above have been actually and necessarily incurred by me In accordance 
with the Information Commissioner Expenses Guide. 


_ Á À Mn €lÓ 


* Receipts must be provided for subsistence claims and attached to the back of this form. 
* If no break down is provided please add a bti rief description of the items consumed. Thank you 


Claim. Number 


— 


ICO. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 


[Name aes Job Level] Payroll NO. 


= — 7 Aie - T sa ab Pf. 
David Smith H | DP executive 
= — - ——————ssuesá——À—À——————X————"—i&—Àá o Ih — ——— ÓÀ———M M À—À————ÀÀ———— 
NB - Only mileage in excess of your usual journey can be claimed. Please make the adjustment before entering into the Si mileage box et l 
Expenses Guide if yo u are unsure Thank vou 


iDate Time. charger | Mode of | Car mileac je | | Receipt 


Lr Dever Arrive mE ME iE VR S 
= ance) [7 ]-4Sp | 285p [E JEGES 


ET = am -— H | sexu AF T gp 
| \ Vil Slo W to Lonaon I Fait | | 
London | — aw T pOX oy BTE ———— — 
don Euston Square to Liverpool 


Oo | >QuUare to Liverpot T | | | | — | 
Street Tube | 2 „20 | 


| E he ont a 
| ——— m —— h "Turne Nn) r spoe m | 

| (Ciye & LO, "Ex E peri ari Data 1 Dreacrn 

| “onference) l 
SSeS ee - — = 1 E ——PÁ—————— EE ' 


16/04 | iverpool Street to Euston Sc quare 
O8:40 | 10:45 |London to Wilmslow 
i: eld tt i ee 
_ SS —— 


Subsistence | 1.99 ^ 
zT WEIT ne [outa o| PPO} -9:39[--. 


Other incidental expenses (e.g. telephone, postage) _ 


| 
T 


total amount claimed: 


less cash advances received 


amount claimed for payment| 


If this journey has incorporated an overnight stay at a hotel could you please note or append any comments | 
(positive or negative) about the standard of the accommodation. u 2n * | 


DECLARATION : 
I declare that the expenses Claimed above have been actually and necessarily incurred by me in accordance 


with the Information Commissioner Expenses Guide. 


* Receipts must be provided for subsistence claims and attached to the back of this form 


P 1 T7" i i 
I " P " r F =i m =i ^ = om - , dd E FPE; * = i: - T Ts] 1 = lug IF z1 f? A FEE 
* If no break down is provided please add a brief description or the items consumed. (Nank you 


İCO. EXPENSES CLAIM 


| All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 
[Name | Job Level | Payroll NO. Department 


— = 
| 


JP EXEC CUTIVE _ 


DAVID SMITH 


Usual mileage to work 


ily mileage in excess of your usual journey can De claimed. "lease make tne adjustment before entering into the CIL mileage box, refer to the 


Expenses Guide if you are unsure. Thank you 


Aero PR attaches + 
asp ]- 25p |E gaa 


30/04/14| 09:50 | Wilmslow to London 
| 1 to Bank 
mE p-— onal Associa 


n House to Earls Court 


ee — — = 


a 
a '—ÀáÀ——Ó(A 

| 
| 

=F 

—» 

Lu 

os 

in 


(Information Security Europe event) 


ha 


| | dears Court to Monument Tube _ 
d | |] Jeanen and Overy Dinner) | — 
|| E [Monument to Earls Court i m 
_f | (Daily Oyster card maximum £8.40) | | | 


01/05/14 | IEaris Court to Euston | Tube | | 2.20 


ka n S A N SŘ +— 
| lI 45 Eusto! 1to Wilms Slow Train | I-— 


|Other incidental expenses (e.g. telephone, postage) F- l 


"HN — — ————— 9 - Ne Áo nz— — 


total amount claimed | 


less cash advances received 


amount claimed for payment 


If this journey has Incorporated an overnight stay ata hotel could you please note or append any comments” 


(positive or negative) about the standard of the accommodation. $e" ace: 3 à 


DECLARATION | 
I declare that the expenses claimed above have been actually and necessarily incurred by me in accordance 


with the Information Commissioner Expenses Guide. . eile p 


* Receipts must be provided for suDsisLtence cams and Shed to the back of this form. 
* If no break down is provided please add a brief description à of the items consumed. Thank you 


ICO. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 


Name N [Job Level| Payroll NO. Department _ 


— — 


[DAVID SMITH p | H DP EXECUTIVE 


Usual mileage to work | 


iy mileage in excess of your usual journey can be claimed. Please make the ne pustne nt before entering into the STD mileage box, refer to the 


-fase | 25p | E [erem 


Full details of journey and 
icharg: 


FIRA f "4 gp , ` 1 7 E T3570 j m iar = pja + 
17/04/14 - Wilmsiow to Liverpool (return) —- | /9 | Tr 
-— EE EEE Ne gh aaas —$— == 
| sso - Jenny Childs | | ; 
A ia rà. iM MM ——MMM ER i ——— E —— —M  ———————— — — ^w 
| | | | 
| | I( The Disclosure and Barring Service) 
E L EE CÓ ————áÓÓ € Sle _ = i 4 


total amount claimed 
less cash advances received 


amount claimed for payment; __ 


Hf this journey has incorporated an overnight stay at a hotel could you please note or append any comments) 
| (posit Ive or negative) about the standard of the accommodation. - 


DECLARATION 


: — z EAE" aT es Se Wagen roue Ks = la Emi A Kile A FT 
* Receipts must be provided for subsistence claims and attached to the back of tnis form, 


T | Aarm ando 2 ee A T {IPAC PART + + T ie TI j ge 
* If no break down is provided please add a brief description of the items consun ed. Thank you 


/ i | - 
\ C C y N | PY Cyn | Oech 


Information Commissioner ——— nod m sd | | 
REQUEST FOR CASH ADVANCE 1¢ O 
Number: [ | eh 


Information Commissioner's Office 


DRA ona. CT | 


Name: DAVLO S Mc’ [Date required by: 


(Specify time if leaving Gary) 


Amount(s 


| P urpose of Travel 
Lr n 


|Expense code 


[Bud get Heading a a — | 


Budget Dept 


Finance use only (paid) 


ESS — 


= 


Le mb um - orla A r 
System Entered | 
— S 


information Commissioner 


a 
REQUEST FOR CASH ADVANCE 1 | O 
Number: | 780 | | a 


Information Commissioner's Office 


Name: Padi SMITH Date required "rem B bulla. t u 


t P i ] ie i r = rli 
specify time il leaving eariy) 


Amount(s) required: 


| 


f — | i 
[ Di UN ON Ankonacio aN 


e code 


ing 


|Budget Dept. 


Finance use only ! (paid) 


REBATE. a 
| | 
t * rem ^w 


Amounts) 


subsistence expenses lo be incurred on Dusiness Wavel specined above 


ico. EXPENSES CLAIM 


es h lone 


All expenses MUST be claimed in accordance with the Exe enses Guide available on ICON Finance Section 


Name | _| Job Level| Payroll NO. Department 


"^D Exe r! m 
DP Executive 


| 
David Smith | i | I 
Usual mileage to work 


KJ EN "ss - = " P " n = " = Ll " ii a n, FA afmum d E ^ H i CUT bm z 
i5 Unity mileage in excess of your usual Journey can oe claimed. Please make the adjustment before enti rnng into the STD mileage box, refer to the 


xpenses Gul de IT ye )u are unsure Ihank you 


ee car mileage| [nece 


| | Bepare | arrive [raver f sro | PTR | — wachen + 
[cum i [SSR ed 38397 T E Pees | TA 59v 25p [er De (am 
D -—-^X 


| 02/04/14| 07:10 Home to Stockport railway station 


He ull] 


———————-——.- 


Stockport to London 


| Euston to Westminster 


"Tr = s - = gn 
Wesiminster to EUSTON 


| | = |Euston to Stockport railway Station | i 


"x eleg h Ti PTA A poses = " | 
Stockport rally jay station to Wilmslov 


j A 
J.UU JU a | Ld 
C. e ~ m i b = j | 
i, i , p ih 7 Pro aft a - = -"- FF z = [a lr Lr 
J2LUL NL Ore I allwa y SLOGLIDIT Car Parr 
i... ee ey ee Arm 
aL 05 i L&I [m 
4 E 
| | 
| 


Gera tm Deaocthiin, Thinna. Lit 
| nome ro Prestbury (1 Anner with 


| 
02/04/14 


ML 


International visitors) 


G 


‘Prestbury to Home 
EV i | y 


Other incidental expenses (e.g. telephone, postage 


total amount claimed imd 


less cash advances received | ux d 


amount claimed for payment 


If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
I(positive or negative) about the standard of the accommodation. 


DeSean 


= Receipts must be provided for subsistence claims and attached to the back of this form 


x TF A - zx Le FATTI ic or volsrilmr mima p ; aint Aner = a mit FR = m mum gm dm d - T la xls j 
If no break down is provided please add a brief dest ription or the items consumed. Inhank you 


ico. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide availabie on ICON Finance Section — 
Job Level| Payroll NO. | Department 


Name 


David Smith | H | | DP Executive - 


Usual mileage to work | 


| HB - Only mileage in excess t f your usual Journey & an be claimed. Please make me adjustment i 


: - | pacem ráup|uaspr| grs p] —-- 


—— E — MÀ — Ec; = = = = : E 
| 
| | 
P5 f^ i j " " — m mde "d P | al 
01/04/14 | Home to Manchester Z JI o 


a 


| I(Dinner with visitors - internationa 
| |Enforcement Coordination event) | | | 
— MMM a nel nn LA ol | uo ——À—— 


Fy nensces (5i a if wre re unsure Thank "Lá 
XDOrnsSc5 uu ge il Y Uu are urn*$urt IATE YOG 


details of journey and 


NCP car park, Manchester 


a E s Ss p 
| | 


i 


— d ÁÀ— ————— = 


~] — ~] l m] | z 
pue [a a e 00) 


total amount claimed | 
less cash advances received | 


Kates A k a = | - | amount claimed for payment : 
If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
(positive or negative) about the standard of the accommodation. d Pr 


[T declare that the expenses claimed above have been actually and necessarily incurred by me in accordance 


T7 P3. T : "1 


T T m. = 


* Receipts must be provided for subsistence claims and attached to 


E TÉ x ja erum = s - = * Fry h ee alm -—£ mug = àpia sis =a T X 3 + em A-— = = = > m Tiscaml w p 
* If no break down is provided please add a brief description oi the Items consumed. Thank you 


the back of this form. 


Claim Number 


ico. EXPENSES CLAIM 


mma 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section ç 
Job Level Payroll NO. RPOIUTUNS 


Mode of | Car J 
travel STD, -PTR 
4 25g 


total amount claimed 


less advances received | 


amount claimed for payment 
If this jou rney has incorporated an overnight stay at a hotel could you please note or append any comments 
r positive or negative) about the standard of the accommodation. 


D PEAASI 
y me in accordance 


information commissioners Office 


[Claim Number 


ICO. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide TIT on ICON ee 


Department 
ENID  ROULANDS 


Usual mileage to work 
| - |Full details of ToU mney and 
[char 
Pie e p SR T eTo PER 
Pepe Ro | 


MEE Dad DS D S SR E 


Other incidental expenses (e.g. telephone, postage 


| 
total amount claimed 


less cash advances received! -fi A 


pies 3 J. amount claimed for payment i 
If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
(positive or negative) about the standard of the accommodation. 


(DECLARATION 
I declare that the expenses claimed above have been actually and necessarily incurred by me in accordance 
with the Information Commissioner Expenses Guide 


eipts must be provided for subsistence claims. Please attach to the back ol 


